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- How to add/remove (This Pc, Recycle Bin, Control panel) icons on desktop.

1. go to start > setting > Personalization > Themes:
on the right hand click on Desktop icon settings under Related settings

& Desktop Icon Settings x
Deskiop Icons
Deskiop icons
A computer Recycle Bin
[CJusers Files [ Cantiol Panal
[CIMemwork
W 3 @ = S
This PC TAYE Network  RecycleBin  Recycle Bin
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Change lcon... Restore Defaull
[~] Allow themes to change desktop icons

2. Check the icon which you want to add it to the desktop then press OK.

- How to send applications’ shortcut to desktop?

1. Go to start then search for the application you want to send it to desktop.

2. Right click on the application > open file location > Right click on the application >
send to > Desktop (create shortcut).



- How to pin applications to the (Taskbar or Start)

1. Go to start then search for the application you want to pin it to (Taskbar or Start)

2. Right click on the application > click on (pin to Taskbar or Start).
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- How to create a folder?

1. Right click > New > Folder or (Ctrl + Shift + N).

View >

Sort by >

Refresh

Paste

Paste shortcut
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- How to display system Information?

1. Right click on (This PC) > Properties. (General Information)

Open

Manage
Pin to Start

Pin to Quick access

Map network drive...

Disconnect network drive...

Delete

Rename

Create shortcut

Properties

About
Your PC is monitored and protected.

See details in Windows Security

Device specifications

Device name DESKTOP-BN1KIPR

Processor Intel(R) Core(TM) i7-6700HQ CPU @ 2.60GHz 2.60
GHz

Installed RAM 16.0 GB (15.8 GB usable)

Device ID 0A8B514F-F4E9-4368-8693-CCrFSECBB2ES

Product ID 00331-10000-00001-AA335

System type 64-bit operating system, x64-based processor

Pen and touch  No pen or touch input is available for this display

Copy



2. Open Run dialogue (Windows + R) > Type (msinfo32) > OK. (Detailed Information)

& System Information = o X
File Edit View Help
item Value &3
# Hardware Resources 0S Name Microsoft Windows 10 Pro
# Components Version 10.0.19043 Build 19043
i Software Environment Other OS Description  Not Available
S Manufacturer Microsoft Corporation
System Name DESKTOP-BNTK1PR
System Manufacturer  LENOVO
System Madel 80NV
System Type ¥64-based PC
System SKU LENOVO_MT_8ONV_BU_idea_FM_Leno
Processor Intel(R) Core(TM) i7-6700HQ CPU @ 2
BIOS Version/Date LENOVO CDCNS3WW, 19/09/2016
SMBIOS Version 28
Embedded Controller V... 1.53
8I0S Mode UEFI
BaseBoard Manufacturer LENOVO
BaseBoard Product Allsparks 5A
BaseBoard Version NO DPK
Platform Role Mobile
Secure Boot State off
PCR7 Configuration Elevation Required to View
Windows Directory C:AWindows v
< >
Find what: | Find
[ Search selected category only Close Find
[Isearch category names only

- Personalization

- How to open (Personalization)?
e Go tostart > Open settings > Personalization.

- What we covered in the lecture:

Settings

* Background. @ Home Background

e Colors. W |
Personalization

e Lock screen.

Background

e Theme.
Lock screen
Background

N
& Colors
o]
&

Themes

e Taskbar.

| Picture v

A Fonts
Choose your picture

58 Start

= Taskbar

Choose a fit

Fill v




- Time and Language

e Go to start open settings > Time & Language

o Date & time (how to change date and time)

Date & time

Current date and time
12:23 PM, Wednesday, April 6, 2022

Set time automatically

Set time zone automatically
@ o

Set the date and time manually

Synchronize your clock

Syne now

Time zone

o Language (how to add or remove a language)

Language
Windaws display Apps & websites Regional format
0

Keyboard Speech

Windows display language

English (United States)

Windows features like Settings and File Explorer wil appear in this
language.

Preferred languages

Apps and websites will appear in the first language in the list that they
support

4 Addalinguage
A$ English (United States) Ll e )

Central Kurdish ¥
Ia




- Mouse

e Open settings > Ease of Access > open (Cursor pointer) from the left side.

Mouse pointer

Make mouse pointer and touch feedback easier to see.

Change pointer size and color

Change pointer size

N N

Change pointer color

DI

e Click on (additional mouse settings) under related settings to see the following mouse

properties.

Mouse

Select your primary button

Left

Cursor speed

Roll the mouse wheel to scroll
Multiple lines at a time

Choose how many lines to scroll each time

4

Scroll inactive windows when | hover over them

@ on

e Click on (additional mouse options) to see mouse properties in Control panel.

Mouse Properties

Buttons  Pointers Pointer Options Wheel Hardware [#) Device Settings
Button configuration
Devices

@ Righthanded (" Lefrhanded

Left Right
- Primary Click (Normal Select, - Secondary Click (Context
Normal Drag) Menu, Special Drag)

Double Click Speed

Double-click the folder o testyour seting. Ifthe folder does natopen or
close, try using a slower sefiing

Slow Fast

&

ClickLock
[ TumonClickLock

=

Enables youto highlight or drag without holding clown the mouse button. Ta set, briefly
press the mouse button. To release, click the mouse bution again.

Mouse Properties

Buttons Pointers Pointer Options Wheel Hardware [#] Device Setings
Scheme
(None) ~ I

Save As.

Customize

Help Select

Working In Background

Precision Select

Lsg
I}O

Busy (o]
_l’_
I

Text Select

[C]Enable pointer shadow Use Default Browse..

Apply

Mouse Properties

Butions Pointers Pointer Options Wheel Hardware [@)] Device Settings

Motion

5 Selecta pointer speed
Slow [ ] Fast
Enhance pointer precision

Snap To

‘ tg [[]Automatically move pointer to the defautt button in a dialog
box

Visibility

[:&% [[]Display pointer trails

[“ Hide pointer while typing

[¥ [howlocaion ofpointerwhen| press the CTRL key

Mouse Properties

Buttons Pointers Pointer Options Wheel Hardware [#] Device Setings

Vertical Seroling

F Rollthe wheel one notch to scroll

@ The following number of ines ata time
3 =

() One screen atatime

Horizontal Scrolling

iy Tiltthe wheel to scroll the following number of
) characters ata time:

Apply




